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                Annex 1 
 

Documents Required for Issuing of Foreign Currencies for Travel Abroad 
 

 Purpose of Travel Documents Required 

1 Holiday & Pilgrimage (i)  a valid visa for the country to be visited, if a visa is required; and        

(ii) a return air ticket for travel. 

2 Business purposes (i)  a valid visa for the country to be visited, if a visa is required; and                   

(ii) a letter confirming the position held by the applicant in 

      the business organization, weather as director, partner,  

      sole proprietor, or employer; 

3 Official purposes (i)  a valid visa for the country to be visited, if a visa is required;  

(ii) a letter from the Secretary to the Ministry or head of the  

      government Department or the institution in which the applicant is  

      employed confirming the applicant's nomination for travel for an  

      official purpose; and 

(iii) letter of approval granted by the President or the Prime Minister,  

       as the case may be, permitting the applicant to leave the country; 

4 Private training courses (i)   a valid visa, if required for the country of travel; 

(ii)  a letter nomination of the applicant from the applicant's  

       employer containing the EPF number of the applicant; 

(iii) documentary evidence from the training institution of the country 

       of training that the applicant has been accepted for training; 

5 Sports (i)    a valid visa for the country to be visited, if a visa is required;  

(ii)   a letter of nomination of the applicant by the sports body and a  

        letter of recommendation by the Ministry responsible for sports; 

(iii)  where the applicant is a public officer, a letter of approval 

        granted by the President or the Prime Minister, as the case may  

        be, permitting the applicant to leave the country; 

(iv)  where the applicant is a member of the Defense forces or the  

        Police Force, a letter of approval by the Ministry responsible  

        for defense. 

6 Conferences, seminars 

and workshops 

(i)   a valid visa, if required, for the country where the conference,       

       seminar or workshop is held; 

(ii)  a letter of invitation for the applicant from the country; 

(iii) a letter of nomination of the applicant by the employer for   

       participation in the conference, seminar or workshop; or any 

       document showing the applicant's eligibility for such  

       participation;  

7 Education 

(Living expenses only) 

(i)  certificate of enrolment as a student from a recognized  

      educational  institution abroad and documentary evidence from  

      the same institution regarding his expenses. 

(ii) a student visa    

8 Medical (i)  an invoice or an estimate from recognized nursing home/ hospital  

      abroad regarding medical expenses, doctors and nursing chargers  

      etc.. together with a recommendation from a local medical  

      specialist.  

(ii) a valid visa 

 



Purpose Code

Sub Purpose code

Date

Note: 

Signature & seal of the 

Restricted Dealer

The applicant should be the person who converts Sri lanka Rupees to Foreign Exchange. For example a company providing foreign exchange to an 

employee for business travel shall be the applicant and the employee shall be the beneficiary.

Date  Signature of applicant

Restricted 

Dealer Use
Notes

Signature of Teller 

GBP

Currency issuance

I declare that all information given by me is true and correct.

Purpose Travel Card

Applied Foreign Exchange 

Amount

USD

EUR Other (specify)

Beneficiary Address Telegraphic Transfer

Air ticket No.                     

(only for travel purpose)

Bank Draft

Beneficiary Name

Country Code

Currency code Released Foreign Exchange AmountSource of the Fund of the 

Customer

Income Tax File No.

Applicant Name Permit No. DFE / RD

Applicant Address Branch Name

Sale of Foreign Exchange by a Restricted Dealer Form 1

NIC/Passport./                 

Company Reg. No. Serial No.

  Annex 2
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Annex 3 

 

Receipt to be Issued at the time of Buying and Exchanging Foreign Currency Notes Against Sri 

Lanka Rupees or Any Other Foreign Currency 

 

                     

 

Name, Address and Contact Details of the Authorized Place of Business 

 

 

   Permit No: DFE/RD/………..                                                        Serial No: _________________           

   

                                                                                                            Date:_____________________ 
 
    

   Name of the Customer: ______________________________ 
    
   NIC/Passport No: __________________________________ 
    
   Nationality: _______________________________________ 
    
   Address: _________________________________________ 
    
                  _________________________________________ 

 

      

 

 

Currency Type Amount Received in 

Foreign Currency 

Rate Offered Amount Issued (Rs./Different 

Foreign Currencies) 

    

    

    

    

 

     

  

 

     _____________________                                  _________________________________________                                               

     Signature of the customer                                Signature and the stamp of the Restricted Dealer 
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Annex 4 

 

 

Receipt for the Money Changers Who are Permitted to Sell Foreign Currency Notes Against Sri 

Lanka Rupees at the Time of Selling of Foreign Currency Notes Against Sri Lanka Rupees 

 

 

                      Name, Address and Contact Details of the Authorized Place of Business 

 

 

   Permit No: DFE/RD/………..                                                        Serial No: _________________           

   

                                                                                                            Date:_____________________ 
 
    

   Name of the Customer: ______________________________ 
    
   NIC/Passport No: __________________________________ 
    
   Nationality: _______________________________________ 
    
   Address: _________________________________________ 
    
                  _________________________________________ 

 

      

 

 

Amount Received in 

LKR 

Currency Type Rate Offered Amount Issued/ Sold in USD or 

other convertible foreign 

currencies 

    

    

    

    

 

     

  

 

     _____________________                                  _________________________________________                                               

     Signature of the customer                                Signature and the stamp of the Restricted Dealer 
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                   Annex 7 

 Balance Statement for the Money Changers who are Permitted Only to Buy and 

Exchange of Foreign Currency Notes  

 

Balance Statement from (Date) to (Date) 

Currency Type Opening 

Balance  

Total Foreign 

Currency 

Purchases 

Exchange in to 

Other Foreign 

Currency 

Sales to the 

Authorized 

Dealer 

Closing 

Balance 

USD      

GBP      

EUR      

Other Currency      

 

Note: You may extend the rows needed for other foreign currencies. 
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                       Annex 8 

 Balance Statement for the Money Changers Who are Permitted Sell Foreign Currency 

Notes Against Sri Lanka Rupees 

 

Balance Statement from (Date) to (Date) 

Currency Type Opening 

Balance  

Total Foreign 

Currency 

Purchases 

Exchange in to 

Other Foreign 

Currency 

Sales to the 

Authorized 

Dealer 

Sales to 

the 

Public 

Closing 

Balance 

USD       

GBP       

EUR       

Other Currency       

 

Note: You may extend the rows needed for other foreign currencies. 
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Monthly Statement of Foreign Currency Deposits

Name of the Restricted Dealer / Branch : 

Permit No. :      

Reporting Month & Year :

Type of Currency 
Currency 

Code
Total Deposits

Utd. Arab Emir. Dirham AED

Australian Dollar AUD

Bahrain Dinar BHD

Brunei Dollar BND

Canadian Dollar CAD

Swiss Franc CHF

Chinese Yuan (Renminbi) CNY

Cyprus Pounds CYP

Danish Kroner DKK

Euro EUR

British Pound GBP

Hong Kong Dollar HKD

Indonesian Rupiah IDR

Jordan Dinar JOD

Japanese Yen JPY

Korean Won KRW

Kuwait Dinar KWD

Malaysia Ringgit MYR

Norwegian Kroner NOK

New Zealand Dollar NZD

Omani Rial OMR

Philippines Peso PHP

Qatar Riyal QAR

Saudi Arabian Riyal SAR

Scotland Pound SCP

Swedish Kroner SEK

Singapore Dollar SGD

Thailand Baht THB

US Dollar USD

South African Rand ZAR

………………….….………………..
Signature & Seal of the Restricted Dealer Signature & Seal of the Bank

………………….….………………..
Date Date 

Annex 9

……………………………………

………………………………………

If there is any type of currency other than mentioned above, you may extend the rows.

I have examined the relevant documents and confirm that the above mentioned information is true and correct.

DFE/ RD/
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